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BUSINESS CARD REQUEST FORM
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Instructions:

· To order a new or changed business card, complete the name, title, address, phone/fax number and e-mail address (avoid abbreviations).

· To reorder a business card without a change, attach a copy of your current card.

· Send the approved Business Card Request Form and Purchase Request to the Purchasing Department and retain a copy for your records.

	Please Print or Type
	
	
	
	
	
	


	Name:
	
      

	Title:
	     

	Address:
	

	

	Work Phone:
	     

	Email Address:
	     

	AS&T Email.:
	     

	Cell/Fax/:
	     


	
	
	
	
	APPROVALS:
	
	

	     

	
	     
	
	     
	
	     

	Employee/Originator
	
	Date
	
	Supervisor
	
	Date

	
	
	 
	
	      
	
	     

	
	
	
	
	Edward M. King, III

Sr. Executive Vice President and COO
	
	Date

	
	
	
	
	      
	
	     

	
	
	
	
	Frank A. Valenti

President/CEO
	
	Date


        Advanced Sciences and Technologies, LLC
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20 East Taunton Road


Suite 301


Berlin, New Jersey 08009





Phone: 856-559-0218 ext. 103      


Cell Phone:  856-902-1800


E-mail:  John.Doe@gov-facility.com


E-mail:  John.Doe@adv-sci-tech.com





ADVANCED SCIENCES AND TECHNOLOGIES





www.adv-sci-tech.com
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